
Getting Started: Checklist for Admins

Step Description Help

1 Activate Your Educa Site Check Invitation

3 Customise Your Teacher Profile Help Article

9 Invite Teachers to Your Site Help Article

10 Monitor Invitations Through Manage Users Help Article

2 Watch Educa's Welcome Video Watch Video

4 Update Your Learning Story Settings Help Article

5 Determine Your Privacy Settings Help Article

6 Add Your Logo and Centre Contact Details Help Article

7 Activate Frameworks for Your Educa Site Help Article

8 Add Personalised Templates to Planning and Forms For Planning or For Forms

11 Add Children to Your Site Help Article

12 Write a Welcome Message on Your Message Board for Families Help Article

13 Invite Families onto Educa Help Article

https://help.geteduca.com/en/articles/442664-update-your-account-settings
https://help.geteduca.com/en/articles/2803511-invite-and-delete-teachers
https://help.geteduca.com/en/articles/3391336-managing-users
https://www.youtube.com/watch?v=GXSk8tcBhm8
https://help.geteduca.com/en/articles/828901-learning-story-settings
https://help.geteduca.com/en/articles/828807-your-site-s-privacy-settings
https://help.geteduca.com/en/articles/3342193-updating-your-centre-info
https://help.geteduca.com/en/articles/439205-using-your-framework-library
https://help.geteduca.com/en/articles/439367-setting-up-planning-templates
https://help.geteduca.com/en/articles/2590053-creating-a-form-template
https://help.geteduca.com/en/articles/412258-add-children-to-your-site
https://help.geteduca.com/en/articles/2790584-message-board
https://help.geteduca.com/en/articles/2803681-inviting-family-members
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Print this page off. Write the due date next to each activity and tick the white box once complete.

Activate Your Educa Site

Customise Your Teacher Profile

Invite Teachers to Your Site

Monitor Invitations Through Manage Users

Watch Educa's Welcome Video

Update Your Learning Story Settings

Determine Your Privacy Settings

Add Your Logo and Contact Details

Activate Frameworks for Your Educa Site

Add Personalised Templates to Planning and Forms

Add Children to Your Site

Write a Welcome Message on Your Message Board for Families

Invite Families onto Educa


